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Community Relations BP 1020 
 
YOUTH SERVICES 
 
 
The Board of Education desires to help all district students achieve to their highest 
potential regardless of their social, health, or economic circumstances and recognizes that 
schools alone cannot meet all the complex needs of children. The district shall provide 
support services for children and families to the extent possible and shall work with other 
local governments, businesses, foundations, and community-based organizations, as 
appropriate, to improve the health, safety, and well-being of the community's youth.  
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5136 - Gangs) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5141.6 - School Health Services) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5149 - At-Risk Students) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6300 - Preschool/Early Childhood Education) 
 
The Board shall initiate or participate in collaborative relationships with city and county 
elected officials to design and coordinate multi-agency programs that respond to the 
needs of children and families and provide more efficient use of district and community 
resources. The Board may establish or participate in formal structures for governance 
teams to regularly meet and discuss issues of mutual concern.  
 
(cf. 0200 - Goals for the School District) 
(cf. 9140 - Board Representatives) 
 
The Superintendent and appropriate staff shall cooperate with public and private entities 
in the planning and implementation of joint projects or activities within the community. 
The Superintendent or designee may designate a coordinator to ensure effective 
implementation of the district's responsibilities in any such collaborative project. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 

In order to identify priorities for youth services, the Board may encourage a periodic 
assessment of children's needs within the community, which may include, but not be 
limited to, needs based on poverty, child abuse and neglect, poor physical or mental 
health, homelessness, placement in foster care, lack of access to child care, substance 
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YOUTH SERVICES  (continued) 
 
 
abuse, or violence. The needs assessment also should examine the extent to which those 
needs are being met through existing services in the district and in the community, the 
costs of providing those services, and any gaps, delay, or duplication of services. 
The Board shall approve the services to be offered by the district, the resources that will 
be allocated to support collaboration, any use of school facilities for services, and any 
development or joint use of facilities with other jurisdictions.  
 
(cf. 1330 - Use of School Facilities) 
(cf. 3100 - Budget) 
 
All agreements with other agencies to coordinate services or share resources shall be in 
writing. The Board may establish joint powers agreements or memorandums of 
understanding, when feasible, to formalize the responsibilities and liabilities of all parties 
in a collaborative activity.  
 
The Superintendent or designee may work with interagency partners to explore funding 
opportunities available through each agency, state and national grant programs, and/or 
private foundations for youth service coordination and delivery. 
 
In order to facilitate service delivery or determination of eligibility for services, the 
district may share information with other appropriate agencies with parent/guardian 
consent and in accordance with laws pertaining to confidentiality and privacy. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5125 - Student Records) 
 
The Board shall receive regular reports of progress toward the identified goals of the 
collaborative effort. The reports may include, but not be limited to, feedback from staff 
and families regarding service delivery, numbers of children and families served, specific 
indicators of conditions of children, and indicators of system efficiency and cost 
effectiveness.   
 
(cf. 0500 - Accountability) 
 
The Board shall communicate with the community about the district's collaborative 
efforts and the conditions of children within the schools.  The Board may advocate for 
local, state, and national policies, programs, and initiatives designed to improve the 
conditions of children and youth. 
 
(cf. 1100 - Communication with the Public) 
(cf. 1160 - Political Processes) 
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YOUTH SERVICES  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
8800-8807  Healthy Start support services for children 
49073  Privacy of student records 
49075 Parent/guardian permission for release of student records 
49557.2  Sharing of information for MediCal eligibility 
HEALTH AND SAFETY CODE 
120440  Immunization records; release to local health departments 
130100-130155  Early childhood development; First 5 Commission 
WELFARE AND INSTITUTIONS CODE 
5850-5883  Mental Health Services Act 
18961.5  Computerized database; families at risk for child abuse; sharing of information 
18980-18983.8  Child Abuse Prevention Coordinating Council 
18986-18986.30  Interagency Children's Services Act 
18986.40-18986.46  Multidisciplinary services teams 
18986.50-18986.53  Integrated day care program 
18987.6-18987.62  Family-based services 
 

Management Resources: 
CSBA PUBLICATIONS 
Expanding Access to High-Quality Preschool Programs:  A Resource Guide for School Leaders, 
rev. April 2008 
Educating Foster Youth: Best Practices and Board Considerations, Policy Brief, March 2008 
Mental Health Services Act (Proposition 63): Collaborative Opportunity to Address Mental 
Health, Policy Advisory, October 2007 
Maximizing School Board Governance: Community Leadership, 1996 
CHILDREN NOW PUBLICATIONS 
California Report Card: The State of the State's Children, 2008 
CITIES, COUNTIES AND SCHOOLS PARTNERSHIP PUBLICATIONS 
Healthy Children, Healthy Communities: An Action Guide for California Communities, 2006 
Stretching Community Dollars: Cities, Counties and School Districts Building for the Future, 
2006 
YOUTH LAW CENTER PUBLICATIONS 
Model Form for Consent to Exchange Confidential Information among the Members of an 
Interagency Collaborative, 1995 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Learning Support: http://www.cde.ca.gov/ls  
California Department of Public Health: http://www.cdph.ca.gov 
California Department of Social Services: http://www.dss.cahwnet.gov 
California State Association of Counties: http://www.csac.counties.org 
Children Now: http://www.childrennow.org 
Cities, Counties and Schools Partnership: http://www.ccspartnership.org 
First 5 California: http://www.ccfc.ca.gov 
League of California Cities: http://www.cacities.org 
Youth Law Center: http://www.ylc.org 
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Community Relations BP 1100 
 
COMMUNICATION WITH THE PUBLIC 
 
 
The Board of Education recognizes the district's responsibility to keep the public 
informed regarding the goals, programs, achievements, and needs of the schools and 
district and to be responsive to the concerns and interests expressed by members of the 
community.   
 
(cf. 1000 - Concepts and Roles) 
 
The Superintendent or designee shall establish strategies for effective two-way 
communications between the district and the public and shall consult with the Board 
regarding the role of Board members as advocates for the district's students, programs, 
and policies.  
 
(cf. 9000 - Role of the Board) 
 
The Superintendent or designee shall utilize a variety of communications methods in 
order to provide the public with adequate access to information.  Such methods may 
include, but not be limited to, district and school newsletters, mailings, the district and 
school web sites, direct email communications, recorded telephone messages for 
parent/guardian information, school accountability report cards, community forums and 
public events, notices sent home with students, and news releases and meetings with 
editorial boards.  
 
(cf. 0510 - School Accountability Report Card) 
(cf. 1113 - District and School Web Sites) 
(cf. 5145.6 - Parental Notifications) 
 
In developing communications strategies, the Superintendent or designee shall take into 
account the needs of all members of the public, including those whose primary language 
is not English and those who are visually or hearing impaired or have other special needs.  
 
The Superintendent or designee shall ensure that staff are responsive to requests by 
parents/guardians or members of the public for information or assistance and may 
provide staff with professional development in their "customer service" role as needed. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall provide multiple opportunities for members of the 
public to give input on district and school issues and operations. Community members 
are encouraged to participate on district and school committees, provide input at Board 
meetings, submit suggestions to district staff, use the district's complaint procedures as 
appropriate, and become involved in school activities.  
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 BP 1100 
 
 
COMMUNICATION WITH THE PUBLIC  (continued) 
 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1260 - Educational Foundation) 
 (cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 6020 - Parent Involvement) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
Prohibition Against Mass Mailings at Public Expense 
 
No newsletter or other mass mailing, as defined in Government Code 82041.5 and 2 CCR 
18901, shall be sent by the district at public expense if such material aggrandizes one or 
more Board members.  The name, signature, or photograph of a Board member may be 
included in such materials only as permitted by 2 CCR 18901.  (Government Code 
82041.5, 89001; 2 CCR 18901) 
 
Comprehensive Communications Plan 
 
The Superintendent or designee shall develop a written communications plan which 
establishes priorities for proactive community outreach to build support for district 
programs and issues.  The plan shall also incorporate strategies for effective 
communications during an emergency or other situation that may arise.  
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1160 - Political Processes) 
(cf. 1330 - Use of School Facilities) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
The plan shall identify specific communications goals aligned with the district's vision 
and goals for student learning. For each communications goal, the plan shall identify key 
messages, individuals or groups that can help the district achieve its goal, strategies 
tailored for communicating with each target audience, timelines, persons responsible for 
each activity, and budget implications.   
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
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COMMUNICATION WITH THE PUBLIC  (continued) 
 
 
As appropriate for each issue, target audiences may include parents/guardians, the media, 
local governmental agencies, businesses, community organizations and civic groups, 
postsecondary institutions, health care professionals, child care providers, senior citizens, 
community leaders, state or federal legislators or agencies, and/or other segments of the 
public. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
The Superintendent or designee shall annually evaluate the implementation and 
effectiveness of the district's communications plan and recommend to the Board whether 
the goals and key issues identified in the plan need to be revised to meet changing 
circumstances or priorities. 
 
(cf. 0500 - Accountability) 
 
 
Legal Reference: 

EDUCATION CODE 
35145.5  Board meetings, public participation 
35172  Promotional activities 
38130-38138  Civic Center Act 
GOVERNMENT CODE 
54957.5  Meeting agendas and materials 
82041.5  Mass mailing 
89001  Newsletter or mass mailing 
CODE OF REGULATIONS, TITLE 2 
18901  Mass mailings sent at public expense 

 
Management Resources: 

CSBA PUBLICATIONS 
Mass Mailings at Public Expense, Legal Advisory, January 2007 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
Political Activities of School Districts: Legal Issues, rev. 2001  
Maximizing School Board Governance: Community Leadership, 1996 
WEB SITES 
CSBA: http://www.csba.org 
California School Public Relations Association: http://www.calspra.org 
Fair Political Practices Commission: http://www.fppc.ca.gov 
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Community Relations BP 1112 
 
MEDIA RELATIONS 
 
 
The Board of Education respects the public's right to information and recognizes that the 
media significantly influence the community's understanding of school programs.  In 
order to develop and maintain positive media relations, the Board and the Superintendent 
desire to reasonably accommodate media requests for information and to provide 
accurate, reliable and timely information. 
 
Media representatives are welcome at all Board meetings and shall receive meeting 
agendas upon request. 
 
(cf. 9322 - Agenda/Meeting Materials) 
 
Media representatives, like all other visitors, shall register immediately upon entering any 
school building or grounds when school is in session. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.2 - Disruptions) 
 
Staff may provide the media with student directory information, including, but not 
limited to, the name of a student, school of attendance, grade level, honors, and activities, 
unless the student's parent/guardian has submitted a written request that such information 
not be disclosed.  The district shall not release information that is private or confidential 
as required by law, Board policy or administrative regulation. No other access to student 
records or personally identifiable student information may be provided without written 
parent/guardian permission. 
 
(cf. 1340 - Access to District Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 9010 - Public Statements) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
Interviewing and Photographing Students 
 
The district shall not impose restraints on students' right to speak freely with media 
representatives at those times which do not disrupt a student's educational program.  
However, interviews of students may not create substantial disorder or impinge on the 
rights of others.  Therefore, in order to minimize possible disruption, media 
representatives who wish to interview students at school are strongly encouraged to make 
prior arrangements with the principal. At their discretion, parents/guardians may instruct 
their children not to communicate with media representatives. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
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 BP 1112 
 
 
MEDIA RELATIONS  (continued) 
 
 
In order to protect the privacy and safety of students, a media representative who wishes 
to photograph students on school grounds should first make arrangements with the 
principal or designee. 
 
When interviewing or photographing a special education student, he/she shall not be 
identified as a special education student without prior, written parent/guardian 
permission. 
 
Media Communications Plan 
 
In order to help develop strong relations with the media, the Superintendent or designee 
shall be proactive with the media.  This may include, but not be limited to, planning and 
providing information related to district programs and needs, student awards, school 
accomplishments and events of special interest as well as training on effective media 
relations. 
 
(cf. 0510 - School Accountability Report Card) 
(cf. 1100 - Communication with the Public) 
(cf. 1160 - Political Processes) 
 
Crisis Communications Plan 
 
During a disturbance or crisis situation, the first priority of school staff is to assure the 
safety of students and staff.  However, the Board recognizes the need to provide timely 
and accurate information to parents/guardians and the community during a crisis.  The 
Board also recognizes that the media have an important role to play in relaying this 
information to the public.  In order to help ensure that the media and district work 
together effectively, the Superintendent or designee shall develop a crisis 
communications plan to identify communication strategies to be taken in the event of a 
crisis. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
The crisis communications plan may include but not be limited to identification of a 
media center location, development of both internal and external notification systems, 
and strategies for press conference logistics. 
 
The Superintendent or designee shall include local law enforcement and media 
representatives in the crisis planning process. 
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MEDIA RELATIONS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
32210-32212  Willful disturbance of public school or meeting 
35144  Special meetings 
35145  Public meetings 
35160  Authority of governing boards 
35172  Promotional activities 
EVIDENCE CODE 
1070  Refusal to disclose news source 
PENAL CODE 
627-627.10  Access to school premises 
COURT DECISIONS 
Lopez v. Tulare Joint Union High School District, (1995) 34 Cal.App.4th 1302 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 

 
 
Management Resources: 

CSBA PUBLICATIONS 
911: A Manual for Schools and the Media During a Campus Crisis, 2001 
WEB SITES 
CSBA:  http://www.csba.org 
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Community Relations BP 1113 
 
DISTRICT AND SCHOOL WEB SITES 
 
 
To enhance communication with students, parents/guardians, staff, and community 
members, the Board of Education encourages the development and ongoing maintenance 
of district and school web sites. Web sites shall be aligned with the district's plans for 
communications and media relations. 
 
(cf. 0000 - Vision) 
(cf. 0440 - District Technology Plan) 
(cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1260 - Educational Foundation) 
(cf. 4040 - Employee Use of Technology) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee may establish design standards for district and school 
web sites in order to maintain a consistent identity, professional appearance, and ease of 
use. 
 
Content 
 
The Superintendent or designee shall develop content guidelines for district and school 
web sites. These guidelines shall be consistent with law, Board policy, and administrative 
regulation. 
 
Staff, students, or other persons may submit materials for web publication to the district 
or school webmaster who shall ensure that the content adheres to district guidelines and 
policies. 
 
(cf. 6145.5 - Student Organization and Equal Access) 
 
District and school web sites shall not include content that is obscene, libelous, or 
slanderous, or which creates a clear and present danger of inciting students to commit 
unlawful acts, violate school rules, or substantially disrupt the school's orderly operation. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
The Superintendent or designee should ensure that copyright laws are not violated in the 
use of material on district or school web sites. 
 
(cf. 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
Any links to external web sites shall support the educational mission and shall include a 
disclaimer that the district is not responsible for the content of external web sites. 
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DISTRICT AND SCHOOL WEB SITES  (continued) 
 
 
Advertising on district or school web sites may be accepted under the same restrictions 
and conditions set forth in law, Board policy, and administrative regulations pertaining to 
advertising in district and school-sponsored publications. 
 
(cf. 1325 - Advertising and Promotion) 
(cf. 3312 - Contracts) 
 
Privacy Rights 
 
The Superintendent or designee shall ensure that web site content protects the privacy 
rights of students, parents/guardians, staff, Board members, and other individuals. 
 
(cf. 1340 - Access to District Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5125 - Student Records) 
 
Phone numbers, home addresses, and email addresses of students or their 
parents/guardians shall not be published on a district or school web page. 
 
(cf. 5125.1 - Release of Directory Information) 
 
Because of the wide accessibility of the Internet and potential risk to students, 
photograph(s) of a student shall not be published with his/her name or other personally 
identifiable information without the prior written consent of the student's parent/guardian.  
Photographs of groups of students, such as at a school event, may be published provided 
that students' names are not included. 
 
Home addresses or telephone numbers of staff members shall not be posted. 
 
No public safety official shall be required as a condition of employment to consent to the 
posting on the Internet of his/her photograph or identity as a public safety officer for any 
purpose if that officer reasonably believes that the disclosure may result in a threat, 
harassment, intimidation, or harm to the officer or his/her family.  (Government Code 
3307.5) 
 
District and school web sites shall not post the home address or telephone number of any 
elected or appointed official including, but not limited to, a Board member or public 
safety official, without the prior written permission of that individual. (Government Code 
3307.5, 6254.21, 6254.24) 
 
(cf. 3515.3 - District Police/Security Department) 
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DISTRICT AND SCHOOL WEB SITES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35182.5 Contracts for advertising 
35258  Internet access to school accountability report cards 
48907  Exercise of free expression; rules and regulations 
48950  Speech and other communication 
49061  Definitions, directory information 
49073  Release of directory information 
60048  Commercial brand names, contracts or logos 
GOVERNMENT CODE 
3307.5  Publishing identity of public safety officers 
6254.21  Publishing addresses and phone numbers of officials 
6254.24 Definition of public safety official 
UNITED STATES CODE, TITLE 17 
101-1101 Federal copyright law 
UNITED STATES CODE, TITLE 20 
1232g  Federal Family Educational Rights and Privacy Act (FERPA) 
CODE OF FEDERAL REGULATIONS, TITLE 16 
312.1-312.12 Children's Online Privacy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
COURT DECISIONS 
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112 
Perry Education Association v. Perry Local Educators' Association, (1983) 460 U.S. 37 
Board of Education, Island Trees Union Free School District, et.al. v. Pico, (1982) 457 U.S. 853 

 
Management Resources: 

CSBA PUBLICATIONS 
Maximizing School Board Governance: Community Leadership, 1996 
WEB SITES 
CSBA: http://www.csba.org 
California School Public Relations Association: http://www.calspra.org 
National School Public Relations Association: http://www.nspra.org 
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Community Relations BP 1150 
 
COMMENDATIONS AND AWARDS 
 
 
The Board of Education believes that individuals and organizations deserve recognition 
when they provide contributions or long-standing service to the district.  The Board 
believes that commending such service promotes increased community understanding 
and participation. 
 
(cf. 1700 - Relations between Private Industry and the Schools) 
 
The Superintendent or designee may establish procedures by which Board members, 
employees or members of the community may suggest persons or organizations for Board 
recognition.  At the Board's discretion, letters of recognition, Board resolutions, plaques 
or awards may be presented. 
 
The Board encourages similar forms of recognition for achievement or services as part of 
school-level commendation programs. 
 
(cf. 4156.2/4256.2/4356.2 - Awards and Recognition) 
(cf. 5126 - Awards for Achievement) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
44015  Awards to employees and students 
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Community Relations BP 1160 
 
POLITICAL PROCESSES 
 
 
The Board of Education has a responsibility to actively advocate fiscal and public policy 
that supports the district's schools and the children in the community.  To the extent 
possible, the Board shall be proactive in defining the district's advocacy agenda based on 
the needs of the district and the direction set forth in the district's vision and goals. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 9000 - Role of the Board) 
(cf. 9010 - Public Statements) 
 
The Board may establish reasonable regulations related to Board members and 
employees engaging in political activity during working hours and on district premises.  
(Education Code 7055) 
 
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 
 
Legislation 
 
The Board's responsibility as an advocate for the district may include lobbying at the 
state and national levels. 
 
Because local governments also make decisions which affect the district's schools, the 
Board and the Superintendent or designee shall work to establish ongoing relationships 
with city and county officials and agencies, and shall inform them of the potential effect 
of local issues on the schools. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 7131 - Relations with Local Agencies) 
 
The Board may identify issues that will affect its schools and the children in its 
community, establish goals and priorities for legislative advocacy, solicit community 
input and adopt legislative positions.  The Superintendent or designee shall establish a 
coordinated plan for carrying out the advocacy agenda, including specific activities, 
target groups or individuals, staff responsibilities and timelines. 
 
In order to strengthen legislative advocacy efforts, the district may work with 
organizations and coalitions and may join associations whose representatives lobby on 
behalf of their members. 
 
As necessary, the Superintendent or designee may draft legislative proposals which serve 
the district's interests. 
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POLITICAL PROCESSES  (continued) 
 
 
The Board may provide fair and impartial information about legislative issues affecting 
schools and children and may inform the community about its legislative advocacy 
activities.  However, the Board shall not urge the public to lobby the legislature on behalf 
of the district. 
 
 (cf. 1100 - Communication with the Public) 
(cf. 1112 - Media Relations) 
 
Ballot Measures/Candidates 
 
The Board may study the potential effect of ballot measures on the district's schools. Any 
Board discussion of the effect of such measures shall include an opportunity for Board 
members, staff and members of the public to speak on all sides of the issue. Following 
such study, the Board may adopt positions in support of or in opposition to ballot 
measures of importance to education. 
 
The Board's positions shall be publicized only through normal district procedures for 
reporting Board actions and in a manner that does not attempt to influence voters. 
 
(cf. 9323 - Meeting Conduct) 
 
No district funds, services, supplies or equipment shall be used to urge the support or 
defeat of any ballot measure or candidate, including any candidate for election to the 
Board.  (Education Code 7054) 
 
District resources shall not be used to disseminate campaign literature or to purchase 
advertisements, bumper stickers, posters or similar promotional items that advocate an 
election result. 
 
(cf. 1325 - Advertising and Promotion) 
 
The Superintendent or designee may use district resources to provide students, 
parents/guardians and community members with fair and impartial information related to 
ballot measures, including information about the impact of ballot measures on the district.  
(Education Code 7054) 
 
In preparing or distributing such information, the Superintendent or designee shall ensure 
that the totality of the circumstances, including language, style, tenor and timing, does 
not expressly advocate passage or defeat of a measure or candidate. 
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POLITICAL PROCESSES  (continued) 
 
 
The Superintendent or designee may research, draft and prepare a bond measure or other 
initiative for the ballot, but shall not use district resources to secure signatures in order to 
qualify the measure for the ballot. 
 
Upon request, Board members and district administrators may appear at any time before a 
citizens' group to explain why the Board called for an election on a bond measure and to 
answer questions. (Education Code 7054.1) 
 
If the presentation occurs during working hours, the district representative shall not urge 
a citizens' group to vote for or against the bond measure. 
 
For informational purposes, the Superintendent or designee may conduct a poll related to 
a ballot issue.  Such a poll shall not advocate a particular position on the issue. 
 
Legal Advocacy 
 
The Board recognizes that some issues are more appropriately addressed judicially rather 
than legislatively. When a legal issue is likely to set a state or national precedent, the 
district may join with other districts or parties in order to challenge the issue through 
litigation or other appropriate means. 
 
(cf. 9124 - Attorney) 
 
Political Forums 
 
Forums on political issues may be held in district facilities as long as the forum is made 
available to all sides of the issue on an equitable basis.  (Education Code 7058) 
 
(cf. 1330 - Use of School Facilities) 
 
 
 
Legal Reference:  (see next page) 
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POLITICAL PROCESSES  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
7054  Use of district property 
7054.1  Requested appearance 
7055 Local rules 
7056  Soliciting or receiving political funds 
7058  Use of forum 
35160  Authority of governing boards 
35172  Promotional activities 
GOVERNMENT CODE 
50023  Attending legislature to support or oppose legislation 
53060.5  Attendance at legislative body; expenses 
54953.5 Right to record proceedings 
54953.6  Broadcasts of proceedings 
81000-91015  Political Reform Act 
COURT DECISIONS 
Stanson v. Mott, (1976) 17 Cal. 3d 206 
Miller v. Miller, (1978) 87 Cal.App.3d 762 
League of Women Voters v. Countywide Criminal Justice Coordination Committee, (1988) 203 
Cal.App.3d 529, 250 Cal. Rptr. 161, rev.den. 
Choice-in-Education League et al v. Los Angeles Unified School District, (1993) 17 Cal.App.4th 
415 
Yes on Measure A v. City of Lake Forest, (1997) 60 Cal.App.4th 620 
Scherer v. Buchanan, First Appellate District, Civil No. A076648 
ATTORNEY GENERAL OPINIONS 
73 Ops.Cal.Atty.Gen. 255 (1990) 

 
Management Resources: 

OFFICE OF LEGISLATIVE COUNSEL 
Advice letter #7837, March 18, 1996 (use of public funds to publicize board positions) 
FAIR POLITICAL PRACTICES COMMISSION 
FPPC No. 93/345 (1996) 
CSBA PUBLICATIONS 
Political Activities of School Districts: Legal Issues, 1998 
Maximizing School Board Leadership:  Community Leadership, 1996 
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Community Relations BP 1240 
 
VOLUNTEER ASSISTANCE 
 
 
The Board of Education encourages parents/guardians and other members of the 
community to share their time, knowledge and abilities with students. Volunteer 
assistance in schools enriches the educational program, enhances supervision of students 
and contributes to school safety while strengthening the schools' relationships with the 
community.  The Board also encourages community members to serve as mentors 
providing support and motivation to students. 
 
(cf. 1000 - Concepts and Roles) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6171 - Title I Programs) 
 
The Superintendent or designee may develop and implement a plan for recruiting, 
screening and placing volunteers, including strategies for reaching underrepresented 
groups of parents/guardians and community members. He/she may also recruit 
community members to serve as mentors and/or make appropriate referrals to community 
organizations. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
The Superintendent or designee shall establish procedures to protect the safety of students 
and adults.  These procedures shall include laws related to tuberculosis testing and may 
also include laws related to criminal record checks. 
 
Volunteers may be provided with information about school goals, programs and practices 
and shall receive an orientation and other training related to their specific responsibilities 
as appropriate.  Employees who supervise volunteers shall ensure that volunteers are 
assigned meaningful responsibilities that capitalize on their skills and expertise and 
maximize their contribution to the educational program. 
 
Volunteers shall act in accordance with district policies, regulations and school rules. At 
their discretion, employees who supervise volunteers may ask any volunteer who violates 
school rules to leave the campus. Employees also may confer with the principal or 
designee regarding any such volunteers. The Superintendent or designee shall be 
responsible for investigating and resolving complaints regarding volunteers. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515.2 - Disruptions) 
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 BP 1240 
 
 
VOLUNTEER ASSISTANCE  (continued) 
 
 
Volunteer maintenance work shall be limited to those projects that do not replace the 
normal maintenance duties of classified staff. The Board nevertheless encourages 
volunteers to work on short-term projects to the extent that they enhance the classroom or 
school, do not significantly increase maintenance workloads and comply with employee 
commitments and contracts. 
 
Volunteer aides shall not be used to assist certificated staff in performing teaching or 
administrative responsibilities in place of regularly authorized classified employees who 
have been laid off.  (Education Code 35021) 
 
The Board encourages principals to develop a means for recognizing the contributions of 
each school's volunteers. 
 
The Superintendent or designee may periodically report to the Board regarding the 
district's volunteer assistance program. 
 
 
 
Legal Reference:  (see next page) 
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 BP 1240 
 
 
VOLUNTEER ASSISTANCE  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
35021  Volunteer aides 
35021.1  Automated records check 
44010  Sex offense; definition 
44227.5  Classroom participation by college methodology faculty 
44814-44815  Supervision of students during lunch and other nutrition periods 
45125  Fingerprinting requirements 
45340-45349  Instructional aides 
45360-45367  Teacher aides 
49406  Examination for tuberculosis 
GOVERNMENT CODE 
3100-3109  Oath or affirmation of allegiance 
3543.5  Prohibited interference with employees' rights 
HEALTH AND SAFETY CODE 
1596.871  Fingerprints of individuals in contact with child day care facility clients 
LABOR CODE 
3364.5  Persons performing voluntary services for school districts 
PENAL CODE 
290 Registration of sex offenders 
290.4  Information re sex offenders 
CODE OF REGULATIONS, TITLE 22 
101170  Criminal record clearance 
101216  Health screening, volunteers in child care centers 
UNITED STATES CODE, TITLE 20 
6319  Qualifications and duties of paraprofessionals, Title I programs 
ATTORNEY GENERAL OPINIONS 
62 Ops. Cal. Atty. Gen. 325 (1979) 
COURT DECISIONS 
Whisman Elementary School District, 15 Public Employee Reporter for California, 22043 
 

Management Resources: 
NATIONAL PTA PUBLICATIONS 
National Standards for Parent/Family Involvement Programs, 1997 
Building Successful Partnerships: A Guide for Developing Parent and Family Involvement 
Programs, 2000 
WEB SITES 
California PTA: http://www.capta.org 
National PTA: http://www.pta.org 
California Partners in Education: http://www.capie.org 
National Coalition for Parent Involvement in Education: http://www.ncpie.org 
U.S. Department of Education, Partnership for Family Involvement in Education:  
http://pfie.ed.gov 
CDE: http://www.cde.ca.gov 
California Department of Justice, Megan’s Law mapping:  http://www.meganslaw.ca.gov 
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Community Relations BP 1250 
 
VISITORS 
 
 
The Board of Education encourages parents/guardians and interested members of the 
community to visit the schools and view the educational program. 
 
To ensure minimum interruption of the instructional program, the Superintendent or 
designee shall establish procedures which facilitate visits during regular school days.  
Visits during school hours should be first arranged with the teacher and principal or 
designee.  If a conference is desired, an appointment should be set with the teacher during 
noninstructional time. 
 
To ensure the safety of students and staff and avoid potential disruptions, all visitors shall 
register immediately upon entering any school building or grounds when school is in 
session. 
 
For purposes of school safety and security, the principal or designee may design a visible 
means of identification for visitors while on school premises. 
 
No electronic listening or recording device may be used by students or visitors in a 
classroom without the teacher and principal's permission.  (Education Code 51512) 
 
(cf. 5144 - Discipline) 
 
Legal Reference: 

EDUCATION CODE 
32210  Willful disturbance of public school or meeting 
32211  Threatened disruption or interference with classes; misdemeanor 
32212  Classroom interruptions 
35160  Authority of governing boards 
35292  Visits to schools (board members) 
51512  Prohibited use of electronic listening or recording device 
EVIDENCE CODE 
1070  Refusal to disclose news source 
LABOR CODE 
230.8  Discharge or discrimination for taking time off 
PENAL CODE 
626-626.10 Schools 
627-627.10  Access to school premises, especially: 
627.1  Definitions 
627.2  Necessity of registration by outsider 
627.7 Misdemeanors; punishment 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 
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Community Relations BP 1260 
 
EDUCATIONAL FOUNDATION 
 
 
The Board of Education recognizes the importance of community support of district 
programs, including voluntary financial contributions, to assist the district in achieving its 
goals for student learning. 
 
(cf. 0200 - Goals for the School District) 
(cf. 1230 - School-Connected Organizations) 
(cf. 5030 - Student Wellness) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
The Board desires to work cooperatively with the educational foundation in determining 
the purposes for which funds may be used to meet the changing needs of the district and 
its students.  The Board recognizes that an educational foundation is a separate legal 
entity, independent of the district.  However, the foundation is encouraged to provide 
regular reports to the Board on the status of its work and to communicate ways that the 
district can help support the foundation's activities. 
 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 9140 - Board Representatives) 
 
With the consent of the Superintendent or designee, the educational foundation, as 
appropriate, may use the district's name, a school's name, a school team's name, or any 
logo attributable to a school or the district. 
 
The Board supports foundation allocations that serve all district schools equitably. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Legal Reference: 

EDUCATION CODE 
38130-38138  Civic Center Act, use of school property for public purposes 
BUSINESS AND PROFESSIONS CODE 
12580-12599.7  Fundraisers for Charitable Purposes Act 
17510-17510.95  Solicitations for charitable purposes 
25608  Alcohol on school property; use in connection with instruction 
PENAL CODE 
319-329  Lottery, raffle 
CODE OF REGULATIONS, TITLE 11 
300-312.1  Fundraising for charitable purposes 
COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 
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 BP 1260 
 
EDUCATIONAL FOUNDATION 
 
 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org 
California Consortium of Education Foundations:  http://www.cceflink.org 
California Office of the Attorney General, charitable trust registry: 
http://caag.state.ca.us/charities 
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Community Relations BP 1312.1 
 
COMPLAINTS CONCERNING DISTRICT EMPLOYEES 
 
 
The Board of Education accepts responsibility for providing a means by which the public 
can hold employees accountable for their actions.  The Board desires that complaints be 
resolved expeditiously without disrupting the educational process. 
 
The Superintendent or designee shall develop regulations which permit the public to 
submit complaints against district employees in an appropriate way.  These regulations 
shall protect the rights of involved parties.  The Board may serve as an appeals body if 
the complaint is not resolved. 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 3515.2 - Disruptions) 
 
The Board prohibits retaliation against complainants.  The Superintendent or designee at 
his/her discretion may keep a complainant's identity confidential, except to the extent 
necessary to investigate the complaint.  The district will not investigate anonymous 
complaints unless it so desires. 
 
 
Legal Reference: 

EDUCATION CODE 
33308.1  Guidelines on procedure for filing child abuse complaints 
35146  Closed sessions 
44031  Personnel file contents and inspection 
44811  Disruption of public school activities 
44932-44949  Resignation, dismissal and leaves of absence (rights of employee; procedures to 
follow) 
48987  Child abuse guidelines 
GOVERNMENT CODE 
54957  Closed session; complaints re employees 
54957.6  Closed session; salaries or fringe benefits 
PENAL CODE 
273  Cruelty or unjustifiable punishment of child 
11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
300  Minors subject to jurisdiction of juvenile court 

 
Management Resources: 

CDE LEGAL ADVISORIES 
0910.93  Guidelines for parents to report suspected child abuse by school district employees or 
other persons against a pupil at school site (LO:4-93) 
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Community Relations BP 1321 
 
SOLICITATION OF FUNDS FROM AND BY STUDENTS 
 
 
The Board of Education recognizes that student participation in fund-raising activities for 
the schools and nonprofit, nonpartisan charitable organizations can help develop a sense 
of social responsibility in students, enhance the relationship between the school and 
community, and contribute to the improvement of the school program. 
 
(cf. 1325 - Advertising and Promotion) 
(cf. 4135/4235/4335 - Soliciting and Selling) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
Whether solicitations are made on behalf of the school or on behalf of a charitable 
organization, students shall not be barred from an event or activity because they did not 
participate in fund-raising.  Potential donors, including parents/guardians and members of 
the community, should not be unduly pressured to contribute to the school system or 
charitable organizations.  Staff is expected to emphasize the fact that donations are 
always voluntary. 
 
The Superintendent or designee shall ensure that parents/guardians are informed of the 
purpose of fund-raisers. 
 
Solicitations on Behalf of the School 
 
With the prior written approval of the Superintendent or designee, official school-related 
organizations may organize fund-raising events involving students. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1260 - Educational Foundation) 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 3554 - Other Food Sales) 
 
After the fund-raiser has been held, parents/guardians shall be informed how much 
money was raised and how it was spent. 
 
Solicitations on Behalf of Charities 
 
When approved in advance by the Superintendent or designee, nonprofit, nonpartisan 
organizations that are properly chartered or licensed by state or federal law may solicit 
students on school grounds during school hours and within one hour before school has 
opened and one hour after school has closed.  (Education Code 51520) 
 
 
Legal Reference: (see next page) 
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 BP 1321 
 
 
SOLICITATION OF FUNDS FROM AND BY STUDENTS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
51520  Prohibited solicitations on school premises 
51521  Unlawful solicitations of contribution or purchase of personal property for benefit of 
public school or student body; exception 
BUSINESS AND PROFESSIONS CODE 
17510-17510.95  Charitable solicitations 
PENAL CODE 
319-329 Raffles 
REVENUE AND TAX CODE 
6361  Sales tax exemption for certain sales 
CODE OF REGULATIONS, TITLE 8 
11706  Dangerous activities and occupations 

 
Management Resources: 

CSBA PUBLICATIONS 
Healthy Food Policy Resource Guide, 2003 
ATTORNEY GENERAL PUBLICATIONS 
Guide to Charitable Solicitation, 1999 
Attorney General’s Guide for Charities, 1988 
WEB SITES 
Office of the Attorney General: http://caag.state.ca.us 
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Community Relations BP 1325 
 
ADVERTISING AND PROMOTION 
 
 
The Board of Education desires to promote positive relationships between schools and 
the community in order to enhance community support and involvement in district 
schools. The Superintendent or designee may approve: 
 
1. Distribution of noncommercial materials that publicize services, special events, 

public meetings or other items of interest to students or parents/guardians 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 6145.5 - Student Organizations and Equal Access) 
(cf. 6162.8 - Research) 
 
2. Distribution of promotional materials of a commercial nature to students or 

parents/guardians 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
3. Paid advertisements on school property, including but not limited to billboard 

advertisements 
 
4. Paid advertisements in school-sponsored publications, yearbooks, announcements 

and other school communications 
 
(cf. 1113 - District and School Web Sites) 
 
5. Products and materials donated by commercial enterprises for use in the 

classroom, as long as they serve an educational purpose and do not unduly 
promote any commercial activity or products. Such materials may bear the name 
and/or logo of the donor. 

 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 6161.11 - Supplementary Instructional Materials) 
 
Prior to distribution or publication, the Superintendent, principal or designee shall review 
and approve all advertising copy and promotional materials to ensure compliance with 
Board policy. 
 
The Superintendent, principal or designee may selectively approve or disapprove 
distribution of materials or publishing of copy based on the criteria listed below, but may 
not disapprove materials or copy in an arbitrary or capricious manner or in a way that 
discriminates against a particular viewpoint on a subject that would otherwise be allowed. 
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 BP 1325 
 
 
ADVERTISING AND PROMOTION  (continued) 
 
 
All materials to be distributed shall bear the name and contact information of the 
sponsoring entity. 
 
The use of promotional materials or advertisements does not imply district endorsement 
of any identified products or services.  Schools are encouraged to include a disclaimer in 
school publications and yearbooks stating that the school does not endorse any advertised 
products or services. 
 
Criteria for Approval 
 
The Superintendent, principal or designee shall not accept for distribution any materials 
or advertisements that: 
 
1. Are obscene, libelous or slanderous (Education Code 48907) 
 
2. Incite students to commit unlawful acts, violate school rules or disrupt the orderly 

operation of the schools (Education Code 48907) 
 
3. Promote any particular political interest, candidate, party or ballot measure, unless 

such materials are being distributed at a forum in which candidates or advocates 
from all sides are presenting their views to the students during school hours or 
during events scheduled pursuant to the Civic Center Act 

 
(cf. 1160 - Political Processes) 
(cf. 1330 - Use of School Facilities) 
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 
 
4. Discriminate against, attack or denigrate any group on account of any unlawful 

consideration 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
5. Promote the use or sale of materials or services that are illegal or inconsistent with 

school objectives, including but not limited to materials or advertisements for 
tobacco, intoxicants, and movies or products unsuitable for children 

 
6. Solicit funds or services for an organization, with the exception of solicitations 

authorized in Board policy 
 
(cf. 1321 - Solicitation of Funds from and by Students) 
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 BP 1325 
 
 
ADVERTISING AND PROMOTION  (continued) 
 
 
7. Distribute unsolicited merchandise for which an ensuing payment is requested 
 
The Superintendent or designee also may consider the educational value of the materials 
or advertisements, the age or maturity of students in the intended audience, and whether 
the materials or advertisements support the basic educational mission of the district, 
directly benefit the students or are of intrinsic value to the students or their 
parents/guardians. 
 
 (cf. 0000 - Vision) 
 
Schools may establish additional criteria pertaining to the content of advertisements in 
school publications and yearbooks. Such criteria may limit advertisements to those that 
contain congratulatory or commemorative messages, curriculum-related content, 
advertisements for products or services of interest to students, noncontroversial content, 
and/or other content deemed appropriate by the school publication staff and adviser in 
accordance with law and Board policy. 
 
 
Legal Reference: 

EDUCATION CODE 
7050-7058  Political activities of school officers and employees 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
35172  Promotional activities 
38130-38138  Civic Center Act 
48907  Student exercise of free expression 
BUSINESS AND PROFESSIONS CODE 
25664  Advertisements encouraging minors to drink 
U.S. CONSTITUTION 
Amendment 1,  Freedom of speech and expression 
COURT CASES 
DiLoreto v. Downey Unified School District, (1999) 196 F.3d 958 
Yeo v. Town of Lexington, (1997) U.S. First Circuit Court of Appeals,  No. 96-1623 
Hemry v. School Board of Colorado Springs, (D.Col. 1991) 760 F.Supp. 856 
Bright v. Los Angeles Unified School District, (1976) 134 Cal. Rptr. 639, 556 P.2d 1090, 18 Cal. 
3d 350 
Lehman v. Shaker Heights, (1974) 418 U.S. 298 
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Community Relations BP 1330 
 
USE OF SCHOOL FACILITIES 
 
 
The Board of Education recognizes that district facilities and grounds are a community 
resource and authorizes their use by community groups for purposes provided for in the 
Civic Center Act when such use does not interfere with school activities. 
 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
All school-related activities shall be given priority in the use of facilities and grounds 
under the Civic Center Act.  Thereafter, the use shall be on a first-come, first-served 
basis. 
 
The Superintendent or designee shall maintain procedures and regulations for the use of 
school facilities and grounds that: (Education Code 38133) 
 
1. Aid, encourage, and assist groups desiring to use school facilities for approved 

activities 
 
2. Preserve order in school buildings and on school grounds and protect school 

facilities, designating a person to supervise this task, if necessary 
 
(cf. 0450 - Comprehensive School Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
3. Ensure that the use of school facilities or grounds is not inconsistent with their use 

for school purposes and does not interfere with the regular conduct of school 
work 

 
Fees 
 
Groups shall be charged fair rental value when using school facilities or grounds for 
entertainment or meetings where admission is charged or contributions solicited and net 
receipts are not to be expended for charitable purposes or for the welfare of the district's 
students. (Education Code 38134) 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 

1 
 



2 
 

 BP 1330 
 
 
USE OF SCHOOL FACILITIES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
10900-10914.5  Community recreation programs 
32282  School safety plan 
37220  School holidays 
38130-38138  Civic Center Act, use of school property for public purposes 
BUSINESS AND PROFESSIONS CODE 
25608  Alcoholic beverage on school premises 
MILITARY AND VETERANS CODE 
1800  Definitions 
UNITED STATES CODE, TITLE 20 
7905  Equal access to public school facilities 
COURT DECISIONS 
Good News Club v. Milford Central School,  (2001) 533 U.S. 98 
Lamb's Chapel v. Center Moriches Union Free School District,  (1993) 508 U.S. 384 
Cole v. Richardson, (1972) 405 U.S. 676 
Connell v. Higgenbotham, (1971) 403 U.S. 207 
ACLU v. Board of Education of  Los Angeles, (1961) 55 Cal .2d 167 
Ellis v. Board of Education, (1945) 27 Cal.2d 322 
ATTORNEY GENERAL OPINIONS 
82 Ops.Cal.Atty.Gen. 90 (1999) 
79 Ops.Cal.Atty.Gen. 248 (1996) 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
1101.89  School District Liability and "Hold Harmless" Agreements, LO: 4-89 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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Community Relations BP 1340 
 
ACCESS TO DISTRICT RECORDS 
 
 
The Board of Education recognizes the right of citizens to have access to public records 
of the district.  The Board intends the district to provide any person reasonable access to 
the public records of the schools and district during normal business hours and within the 
requirements of law.  Public access shall not be given to records listed as exempt from 
public disclosure in the California Public Records Act and other state or federal law. 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3580 - District Records) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6162.5 - Student Assessment) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The district may charge for copies of public records or other materials requested by 
individuals or groups.  The charge shall be based on actual costs of duplication, as 
determined by the Superintendent or designee and as specified in administrative 
regulation. 
 
In order to help maintain the security of district records, members of the public granted 
access shall examine records in the presence of a district staff member. 
 
 
Legal Reference:  

EDUCATION CODE 
35145  Public meetings 
35170  Authority to secure copyrights 
35250  Duty to keep certain records and reports 
41020  Requirement for annual audit 
42103  Publication of proposed budget; hearing 
44031  Personnel file contents and inspections 
44839  Medical certificates; periodic medical examination  
49060-49079  Pupil records 
49091.10  Parental review of curriculum and instruction 
52850  Applicability of article (School-Based Program Coordination Plan availability) 
GOVERNMENT CODE 
3547  Proposals relating to representation 
6250-6270  California Public Records Act 
6275-6276.48  Other exemptions from disclosure 
53262  Employment contracts 
54957.2  Minute book record of closed sessions 
54957.5  Agendas and other writings distributed for discussion or consideration 
81008  Political Reform Act, public records; inspection and reproduction 

1 
 



2 
 

 BP 1340 
 
ACCESS TO DISTRICT RECORDS 
 
 
Legal Reference (continued):  

CALIFORNIA CONSTITUTION 
Article 1, Section 3  Right of access to governmental information 
CODE OF REGULATIONS, TITLE 5 
430-438  Individual pupil records 
COURT DECISIONS 
International Federation of Professional and Technical Engineers v. The Superior Court of 
Alameda County, (2007) 42 Cal.4th 319 
Los Angeles Times v. Alameda Corridor Transportation Authority, (2001) 88 Cal.App.4th 1381 
Kleitman v. Superior Court, (1999) 74 Cal.App. 4th 324 
Fairley v. Superior Court, (1998) 66 Cal.App. 4th 1414  
North County Parents Organization for Children with Special Needs v. Department of Education, 
(1994) 23 Cal.App. 4th 144 
ATTORNEY GENERAL OPINIONS 
71 Ops.Cal.Atty.Gen. 235 (1988) 
64 Ops.Cal.Atty.Gen. 186 (1981) 

 
 
Management Resources: 

ATTORNEY GENERAL PUBLICATIONS 
Summary of the California Public Records Act, 2004 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
The People's Business:  A Guide to the California Public Records Act, 2008 
WEB SITES 
CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.caag.state.ca.us 
Institute for Local Government:  http://www.cacities.org/index.jsp?zone=ilsg 
State Bar of California: http://www.calbar.ca.gov 
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Community Relations BP 1400 
 
RELATIONS BETWEEN OTHER GOVERNMENTAL AGENCIES AND THE 
SCHOOLS 
 
 
The Board of Education recognizes that agencies at all levels of government share its 
concern and responsibility for the health, safety, and welfare of youth.  The Board and 
Superintendent or designee shall initiate and maintain good working relationships with 
representatives of these agencies in order to help district schools and students make use 
of the resources which governmental agencies can provide. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1020 - Youth Services) 
(cf. 1330 - Use of School Facilities) 
(cf. 3515.2 - Disruptions) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 3515.5 - Sex Offender Notification) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5030 - Student Wellness) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.11 - Questioning and Apprehension) 
(cf. 5145.12 - Search and Seizure) 
(cf. 7131 - Relations with Local Agencies) 
 
The district may enter into agreements with other agencies which involve the exchange of 
funds or reciprocal services.  Such agreements shall be approved by the Board and 
executed in writing. 
 
Elections/Voter Registration 
 
If a city or county elections official specifically requests the use of a school building as a 
polling place, the Board shall allow its use for such purpose.  The Board may authorize 
the use of school buildings as polling places on any election day.  If school will be in 
session, the Superintendent or designee shall identify to elections officials the specific 
areas of the school buildings not occupied by school activities that will be allowed for use 
as polling places.  (Elections Code 12283) 
 
(cf. 6111 - School Calendar) 
 
When a school is used as a polling place, the Superintendent or designee shall provide the 
elections official a site with an adequate amount of space that will allow the precinct 
board to perform its duties in a manner that will not impede, interfere, or interrupt the 
normal process of voting and shall make a telephone line for Internet access available for 
use by local elections officials if so requested.   He/she shall make a reasonable effort to 
ensure that the site is accessible to disabled persons.  (Elections Code 12283) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
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RELATIONS BETWEEN OTHER GOVERNMENTAL AGENCIES AND THE 
SCHOOLS  (continued) 
 
 
The Superintendent or designee shall designate a contact person at each high school for 
the Secretary of State to contact in order to facilitate the distribution of voter registration 
forms to eligible students.  The Superintendent or designee shall provide the address, 
phone number, and email address of each contact person to the Secretary of State.  
(Elections Code 2148) 
 
To encourage students to participate in the elections process when they are eligible, the 
Superintendent or designee shall determine the most effective means of distributing the 
voter registration forms provided by the Secretary of State including, but not limited to, 
distributing the forms at the start of the school year, with orientation materials, at central 
locations, and/or with graduation materials. 
 
(cf. 6142.3 - Civic Education) 
 
Legal Reference: 

EDUCATION CODE 
10900-10914.5  Cooperative community recreation programs 
12400  Authority to receive and expend federal funds 
12405  Authority to participate in federal programs 
17050  Joint use of library facilities 
17051  Joint use of park and recreational facilities 
32001  Fire alarms and drills 
32288  Notice of safety plan 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
48902  Notification of law enforcement agencies 
48909  District attorney may give notice student drug use, sale or  possession 
49305  Cooperation of police and California Highway Patrol 
49402   Contracts with city, county or local health departments 
49403  Cooperation in control of communicable disease and immunization 
51202  Instruction in personal and public health and safety 
ELECTIONS CODE 
2145-2148  Distribution of voter registration forms 
12283  Polling places: schools 
WELFARE AND INSTITUTIONS CODE 
828  Disclosure of information minors by law enforcement agency 
828.1  School district police department; disclosure of juvenile criminal records 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Secretary of State:  http://www.ss.ca.gov 
California Voter Foundation:  http://www.calvoter.org 
Cities, Counties, and Schools Partnership:  http://www.ccspartnership.org 
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Community Relations BP 1431 
 
WAIVERS 
 
 
The Board of Education may request that the State Board of Education waive certain 
provisions of the Education Code, Title 5 regulations, or the federal law when such 
provisions prevent the district from offering its students the best possible educational 
program. The Superintendent or designee, advisory committees, or site councils shall 
identify the need for the Board to submit waiver requests and shall provide the Board 
with the necessary information to analyze the need for the waiver. 
 
The Board shall hold a properly noticed public hearing on all waiver requests.  
(Education Code 33050) 
 
(cf. 9320 - Meetings and Notices) 
 
The Board shall include the exclusive employee representative in the development of the 
waiver. 
 
(cf. 4140/4240 - Bargaining Units) 
 
If the waiver affects a program that requires the existence of a school site council, the 
school site council shall first approve the request. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
(cf. 1220 - Citizen Advisory Committees) 
 
For general waivers, the request to the State Board of Education shall include a statement 
as to whether the exclusive employee representative participated in the development of 
the waiver and the exclusive employee representative's position on the waiver. General 
waiver requests shall include a written summary of any objections to the request by the 
councils or advisory committees. (Education Code 33050) 
 
 
Legal Reference: 

EDUCATION CODE 
5000-5033 Governing board elections 
8750-8754  Grants for conservation education 
10400-10407  Cooperative improvement programs 
17047.5  Facilities used by special education students 
17291  Portable school buildings 
33050-33053  General waiver authority 
37202 Equity length of time 
41000-41360  School finance 
41381  Minimum school day 
41600-41854  Computation of allowances 
41920-42842  Budget requirements; local taxation by school districts 
44520-44534  New program for careers 
44666-44669  School-Based Management and Advanced Career Opportunities 
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WAIVERS  (continued) 
 
 
Legal Reference:  (continued) 

EDUCATION CODE (continued) 
44681-44689  Administrator Training and Evaluation 
45108.7  Maximum number of senior management positions 
48660-48666  Community day schools 
48800  Attendance at community college 
49550-49560 Meals for needy students 
51224.5  Algebra instruction 
51745.6  Charter school independent study ratio 
51870-51874  Educational technology 
52053-52055.55 Immediate Intervention for Underperforming Schools Program 
52055.600-52055.662 High Priority Schools Grant Program 
52080-52090 Class size reduction grade 9 
52122.6-52122.8  Class size reduction - impacted school sites 
52160-52178  Bilingual-Bicultural Education Act of 1976 
52180-52186  Bilingual teacher waiver 
52200-52212  Gifted and Talented Pupils Program 
52340-52346  Career Guidance Centers 
52522 Plans for adult education 
52850-52863  School-Based Coordinated Program 
54000-54028  Disadvantaged Youth Program 
54100-54145  Miller-Unruh Basic Reading Program 
54407  Waiver for compensatory education programs 
56000-56867  Special education programs 
58407  Waiver related to individualized instruction program 
58900-58928  Restructuring demonstration programs 
60119 Public hearing on sufficiency of instructional materials 
60422 Instructional materials funding realignment program 
CODE OF REGULATIONS, TITLE 5 
1032 Academic Performance Index 
3100  Resource specialist caseload waivers 
3945  Cooperative programs 
9531 Instructional materials funding 
11960 Charter school attendance 
11963.4 Charter school percentage funding 
13017  Waivers 
13044  Waivers 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
7115 Safe and Drug Free Schools, authorized activities 
 

Management Resources: 
WEB SITES 
California Department of Education, Waiver Office: http://www.cde.ca.gov/re/lr/wr 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 

 
 
 
Policy PALO ALTO UNIFIED SCHOOL DISTRICT 
adopted: Palo Alto, California 



Community Relations BP 1700 
 
RELATIONS BETWEEN PRIVATE INDUSTRY AND THE SCHOOLS 
 
 
The Board of Education recognizes that private industry and the schools have a mutual 
interest in maximizing student achievement in order to prepare students to be productive 
citizens and contribute to the economic health of the community. The Board shall encourage 
local business involvement in efforts that support the core mission and goals of the district 
and promote the academic, social, and physical well-being of students.  
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
  
The Board and the Superintendent or designee shall develop strategies to initiate business 
partnerships and shall communicate with business partners about district needs and priorities. 
The Superintendent or designee may assign district staff to coordinate community/business 
outreach efforts on behalf of the district and work to ensure equitable distribution of business 
involvement across all district schools.  
 
(cf. 9000 - Role of the Board) 
 
Businesses and industry and/or their representatives may support district schools and 
programs by: 
 
1. Volunteering in the classroom or school, providing special instructional programs or 

assemblies, and serving as tutors or mentors for individual students 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
 
2. Donating funds, products, instructional materials, or services that serve an 

educational purpose  
 
(cf. 1260 - Educational Foundation) 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 6161.1- Selection and Evaluation of Instructional Materials) 
(cf. 9270 - Conflict of Interest) 
 
3. Purchasing advertisements in school-sponsored publications or on school property in 

accordance with law and Board policy  
 
 (cf. 1325 - Advertising and Promotion) 
 (cf. 3312 - Contracts) 
 
4. Serving on advisory committees in order to provide business expertise or perspectives 
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RELATIONS BETWEEN PRIVATE INDUSTRY AND THE SCHOOLS  (continued) 
 
 
 (cf. 1220 - Citizen Advisory Committees) 
(cf. 5030 - Student Wellness) 
 
5. Working with district staff to ensure the relevance and rigor of the district's career 

technical education program and providing work opportunities for students enrolled 
in these programs 

 
(cf. 5113.2 - Work Permits) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work Experience Education)     
 
6. Engaging in other activities approved by the Superintendent or designee that are 

designed to increase student learning or support school operations 
 
The Board urges employers to further support the schools by recognizing their employees' 
needs as parents/guardians, accommodating their needs for child care, and supporting their 
involvement with their children's schools. 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee may publicly acknowledge the support of a business partner 
in district communications and/or by allowing the use of the business name or logo on 
donated products or materials, but shall not unduly promote or endorse any commercial 
activity or products. He/she also may recommend Board commendation to those individuals 
and/or businesses that have made extraordinary contributions to the district. 
 
(cf. 1150 - Commendation and Awards) 
 
The Superintendent or designee shall regularly report to the Board regarding the district's 
progress in establishing and sustaining business partnerships and the ways in which 
businesses have supported district programs.   
 
(cf. 0500 - Accountability) 
 
 
 
Legal Reference: (see next page) 
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RELATIONS BETWEEN PRIVATE INDUSTRY AND THE SCHOOLS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
8070  Career technical education advisory committee 
35160  Authority of governing boards  
35160.1  Broad authority of school districts 
41030-41037  Gifts and bequests 
51760-51769.5  Work experience education 
52300-52499.66  Career technical education 
UNITED STATES CODE, TITLE 20 
2301-2414  Carl D. Perkins Career and Technical Education Act of 2006, especially: 
2354  Local plan for career technical education, business involvement 

 
Management Resources: 

CSBA PUBLICATIONS 
School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy Brief, 
March 2006 
Maximizing School Board Governance: Community Leadership, 1996 
COUNCIL FOR CORPORATE AND SCHOOL PARTNERSHIPS PUBLICATIONS 
A How-To Guide for School-Business Partnerships 
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Building Business Support for School Health Programs, 1999 
WEB SITES 
CSBA: http://www.csba.org 
California Consortium of Education Foundations: http://www.cceflink.org 
California Department of Education, Parents/Family and Community: http://www.cde.ca.gov/ls/pf  
Council for Corporate and School Partnerships: http://www.corpschoolpartners.org 
National Association of State Boards of Education: http://www.nasbe.org  
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